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Required (Graded) Activities
Require (Graded) activities require you to submit a completed copy of the 
activity’s required materials. Controls for submitting your materials appear at 
the bottom of the topic pages where the activities occur.  The information 
below provides you with an overview of the important elements of the page 
area for Required (Graded) Activities.

Note that the “Mark Complete” button does not 
appear on pages with required (graded) activities.

1. Complete the Activity 
a) Click the blue hypertext 

link to open the activity 
document where 
provided,


b) Carefully follow all 
directions provided to 
complete the activity.


c) Save the completed 
document to your 
computer or cloud-
based drive.

2. Choose your completed 
activity file

Choose the file you wish to 
upload thus:

a) Click the “Choose File” 

button.

b) Navigate to where your 

file is saved.

c) Select the file.

3. Upload 
Click the grey 
“Upload” button to 
submit your 
completed activity.
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